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MPUHSATO YTBEPKJIEHO = -

Ha T1eJIarOrHYeCcKOM COBETE npukas Ne 01-06/506. -
npotokos Ne ] ot «l»centsabps  2021r;

ot «30» aBrycra 2021r. mupekrop MAOY. COIII Ne4

Hogoceirosa JI.B.

IToso:xenne
00 apxuse MAOY COII Ne4

I. O6mue noJioxkeHus

1.1. Tlonoxenune 06 apxuBe opraHu3allMd pa3pabOTaHO B COOTBETCTBHH C MOAMYHKTOM 8
nyHkra 6 ITonoxenus o ®enepanbHOM apXMBHOM areHTCTBE, YTBEpPXKACHHOrO Ykasom [Ipesu-
nenrta Poccuiickon @enepanuu ot 22.uroHs 2016 r. Ne 293 «Bonpocsr ®enepaibHOro apXuBHO-
ro areHTcTBa» M IlpuMepHOro moyoxeHus o0 apxuBe OpraHU3aLMM, YTBEPXKACHHOTO MPHKA30M
®enepanbHoro apxuBHoro areHTerna ot 11.04.2018 r. Ne 42

1.2. Apxus MAOY COIII Ned gBisieTcsi HCTOUHHKOM KOMIUIEKTOBAHUSI MYHHIIUITATBHOTO
apxuBa.

1.3. Apxus MAOY COIIl Ne4 - cTpykTypHOE MoJipas/ie/ieHne, OCYIeCTBISAIOIEee XpaHe-
HHE, KOMIJIEKTOBAHHUE, YYET U MCIIOJIb30BAHUE JOKYMEHTOB, B TOM YHCJIE 10 JHYHOMY COCTaBY,
00pa30BaBIIKXCS B JEATEIbHOCTH OpPraHU3alliM, a TAKKe MOArOTOBKY JOKYMEHTOB K Iepejade
Ha MOCTOSIHHOE XPaHEHHWE B MYHHUIUIIAJIbHbIA apXHUB, HCTOUHMKOM KOMIUIEKTOBAHHS KOTOPOIO
BBICTYIIAET OpraHu3alusl.

1.4. Apxus MAOY COIII Ne4 B cBoeil mesTenbHOCTH pyKOBOACTBYeTcst DejiepaibHbIM
3akOHOM 0T 22.10.2004 Ne 125-@3 «O06 apxuBHOM aene B Poccuiickoit Denepariumy», 3aKkOHaMH,
HOPMaTHBHBLIMHU ITpaBOBBIMHU akTaMH Poccuiickoit @enepanuu, cyowektoB Poccuiickoii denepa-
MU B cepe apXUBHOTO JieJia U JIeJI0NPOU3BO/ICTBA, IPABUIIAMH OPraHU3allMHd XPaHEHHs, KOM-
JIEKTOBAaHKsI, ydeTa U UCIOJIb30BaHUs JIOKyMeHTOB ApxuBHoro ¢onna Poccuiickoit denepa-
LUH.

II. CocTaB 10KyMeHTOB ApXHBa OpraHu3anuH

ApXHUB OpraHu3aluH XpaHHUT:

- JOKYMEHTBI IIOCTOSSHHOIO ¥ BpEMEHHBIX (cBbILIe 10 J1€T) CPOKOB XpaHEHHs, B TOM YHCIIE JIOKY-
MEHTBI 10 JINYHOMY COCTaBy, 0Opa30BaBIIKeCs B JESTEIbHOCTH OpraHU3al[iH;

- JIOKYMEHTBI IOCTOSHHOIO XPaHEHHUs U JIOKYMEHTHI N0 JIHYHOMY COCTaBy OpraHu3anui -
NPEIECTBEHHUKOB (IIPU UX HAJIMYHH);

- apXHMBHBIE (POH/IbI TUYHOTO IIPOUCXOKACHUS (ITPU KX HATUYHH);

I11. 3agaun ApxuBa opraHu3anuu
K 3amauam ApxuBa opraHu3aiiiu OTHOCSITCS:
- OpraHu3alus XpaHeHHus JOKYMEHTOB, COCTaB KOTOPbIX IpeaycMoTper riaBoit 11 [Tpumeproro
MIOJIOYKCHUSI.
- KOMILUIEKTOBaHHWE ApXHMBA OpPraHU3alUu JOKYMEHTaMHu, 00pa30BaBUIMMHUCS B AESTEIHHOCTH
OpraHU3aluu. ‘
- y4eT JIOKyMEHTOB, HAXOALIMXCSA HA XPAHEHUH B APXHUBE OpraHU3aIlHH.
- UCII0JIb30BAHUE JJOKYMEHTOB, HAXOAIINXCSl HA XpaHEHHH B APXHBE OpraHH3aLluH.
- IOJATrOTOBKA W CBOCBPEMCHHAs MNeEpeaadya AOKYMEHTOB Ha IOCTOSIHHOE XPaHCHHE B MYHHIIH-
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- KOHTpOJb 3a (hopMUpoBaHHEM, OPOPMIICHHEM JIEJI U CBOCBPEMEHHOU mepenaueii ux B ApXuB
OpraHu3aIuu.

IV. ®ynkuuu ApxuBa opraHu3anuu
ApXUB OpraHu3alMy OCYILECTBIISCT CACIYIOMUE PYHKIUU:

- Opranusyer npreM JOKYMEHTOB IMOCTOSSHHOTO M BpeMEHHBIX (cBbIme 10 jeT) cpokoB xpa-
HEHHs, B TOM YHCJIEe TI0 JTUYHOMY COCTaBy, 0Opa30BaBILUXCSA B JACATEIBHOCTH OpraHMU3allvu, B
COOTBETCTBUU C YTBEP>KIACHHBIM TpaduKOM.

- Bener y4er JOKyMeHTOB U (DOHIOB, HAXOAAIIMXCS HA XpaHEHUH B ApXMBE OpraHU3aIUH.

- IlpeacraBnser B MyHULIMIIATbHBINA apXUB YUYETHbIE CBEJCHUS 00 00beMe U COCTaBe XpaHs-
IIMXCS B ApPXUBE OPraHU3alMK JOKYMEHTOB.

- CucreMatu3upyer M pa3MelaeT JOKYMEHTBI, MOCTYNAIMe Ha XpaHEeHHe B ApXHB opra-
HU3aIMH, 00Pa30BaBIINECS B XOJI€ OCYLIECTBICHUS ACITEIHHOCTH OPraHU3aIUH.

- OcymecTBiIseT NOATOTOBKY U MPEACTABIISIET OMMCH J€] MOCTOSIHHOTO XPaHEHUs, BPEMEH-
HBIX (cBbllIe 10 J€T) CPOKOB XpaHEHUs, B TOM YHCJIE 110 JINYHOMY COCTaBY;

- Opranusyert nepenayy J10KyMEHTOB Ha TOCTOSIHHOE XPaHEHUE B MyHULIMIIATIbHBIN apXUB.

- OpranusyeT U MPOBOIUT IKCIEPTU3Y LIEHHOCTH JOKYMEHTOB BPEMEHHBIX (CBbImIe 10 1eT)
CPOKOB XPaHEHHUS, HaXOAIIUXCS HA XpaHEHUU B ApXHMBE OpPraHHU3allMU B IIENAX 0TOOpa TOKY-
MEHTOB JJIs1 BKJIIOUEHUs B cocTaB ApxuBHoro (onna Poccuiickoii @enepannu, a TakKe BbIsSBIIE-
HUS JTOKYMEHTOB, HE MO UIKAINX JAIbHENIIEMY XPAHEHHUIO.

- IIpoBoauT MeporpHsTHS MO 00ECIIEYEHUI0 COXPAHHOCTH JOKYMEHTOB, HAaXOMASAILIMXCS Ha
XpaHEHUU B ApXHMBE OpraHU3aLNH.

- Opranusyer Bblady JOKYMEHTOB H JieJd JUIsl paOOThl B MPOCMOTPOBOM 3aJie WJIM BO Bpe-
MEHHOE T10JIb30BaHUE.

- HcnonHser 3anpochl MOJIb30BaTENIEH, BBIIAET apXUBHBIE KOIUU JOKYMEHTOB, apXHUBHbIE
BBIIIMCKHU U APXUBHBIE CIIPABKH.

- Bener yder ncnosib30BaHus JOKYMEHTOB ApXUBa OpraHU3alHH.

- Oka3bpIBaeT METOANYECKYIO TOMOIIb:

a) ciyx0e JeTonpon3BOICTBAa OPTaHU3AIMN B COCTABICHHMH HOMEHKJIATYpHI e, hopMu-
poBaHuu U 0OPMIICHUH JIET;

0) CTPYKTYpPHBIM HOJpPA3JCICHUSIM U PAaOOTHUKAM OpPraHU3aIllMi B MOJATOTOBKE JTOKYMEH-
TOB K Iepefaue B ApX1UB OpraHu3aluu.

V. IIpaBa ApxuBa opraHu3anuu

ApXHB OpraHu3aluy UMeeT IIpaBo:

a) MPEJICTaBIATh PYKOBOACTBY OpPraHM3allMK MPEIOKEHHs M0 COBEPUICHCTBOBAHUIO Op-
TaHU3allui XpaHCHUSA, KOMIUICKTOBAHUA, YUCTA U HUCIIOJIb30BAaHUA ApXHWBHBIX JOKYMCHTOB B Ap-
XUBE OpraHU3allNy;

0) 3amparmBaTh B CTPYKTYPHBIX MOJPA3/ICICHUAX OPraHU3alMN CBEACHUS, HEOOXOqMMbIe
JUTst paboThl ApXHBa OpraHU3aIY;

B) aBaTh PEKOMEHALUN CTPYKTYPHBIM MOAPA3IEICHUSIM OpraHU3alMK 110 BOIIPOCaM, OT-
HOCSIIIIUMCSL K KOMITETEHIINN ApXHBa OpraHu3allnu;

r) UHQOPMUPOBATH CTPYKTYpPHBIE MOJAPA3/ACICHUs OpPraHU3alid O HEOOXOIUMOCTH mepe-
Jaud JOKYMEHTOB B ApXUB OpraHU3alK B COOTBETCTBUU C YTBEPKIECHHBIM IPaUKOM.
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